BUILDING A SUSTAINABLE
VIRTUAL WORKSPACE

SIMPLE STEPS TO REDUCE YOUR ENVIRONMENTAL
IMPACT WHILE WORKING FROM HOME

« Remote work can reduce CO2 emissions by up to 50% compared to office commuting
« Energy-efficient home offices use 30% less power

5 ESSENTIAL STEPS YOU CAN TAKE TODAY

CHOOSE GREEN ENERGY & EQUIPMENT

« Use EnergyStar-certified devices « Set up smart power management

« Optimize natural lighting « Consider renewable energy options

GO DIGITAL FIRST

« Embrace paperless workflows o Default to virtual meetings

o Use cloud storage with green providers « Electronic signatures and invoicing

SUSTAINABLE SUPPLY CHAIN

 Shop from environmentally preferred vendors « Choose recycled and biodegradable materials

« Buy in bulk to reduce packaging « Support local suppliers when possible

OPTIMIZE YOUR SPACE

o Position desk near windows for natural light ~ « Maintain equipment for longer life
« Use plants to improve air quality « Create dedicated work zones to maximize
efficiency
MINDFUL RESOURCE USE
« Share or rent equipment instead of buying « Minimize printing and use both sides
« Properly recycle electronics « Choose reusable over disposable items
STARTING IS EASY

START TODAY!
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